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26 December 1974

MEMORANDUM FOR THE RECORD
SUBJECT: Minutes of ADMAG Business Meeting 13 December 1974
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2. The following Points were discussed:
a, Closed Items
—==2__tems

1) Office Time-in~Grg§e Re uiremeg&g - Based op
an unconfirmegd Teéport that Mp. Colby has
Stated that there wilg be no Time—in-Grade
requirementsg in the Agency, ADMAG has dropped
this topic fronp the agendj. However, this
topic will pe added to the agenda for oyr
next Meeting with Mr. Blake tor confirmation,

2) Secretarial Pattern - Since there Currently
is high-leveq management interest in thisg

3)  Acadenic Grade Reports in Personnel Files -

——

There was SOme concern CxXpressed as tgq whether
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€vValuation in Offices Wilthin the Directorate.
After research berformed by ADMAG members ye-
Vealed that this Practice wgg indeed being

followeq by the Offices contacted, the topic

15 considereq Closed, 1
!

4) Results of Psxchiatric Counéeling - The ADMAg
became interested in the handling of psychia-
tric counseling Within OMS, Particular areas of

Was made of the session(s) and, 4if SO, was the
employee Nade awgype of this fact? Investigation
by the ADMAG oMs representative has alleviateq
any ADMAG concerns over OMS Practices ip this
-area. oMs has agreed to Place g "reassurance”
Statement concerning PSychiatric counseling in
its next OMS news bulletin.

5) Housing Guide fop AQBlicants - It was Suggeste(d
that applicants ¢g the Agency Teceive g housing
guide of the Washington, D.cC. area, Many appli-
Cants who are accepted for employment arrive ip
Washington With no definite hou51ng plans,

ADMAG has found that the Office of Personnes
Currently providee two brochures to the appli-

6) Centralization of Counseljnp ?erV1ces - This

topic yag Withdrawn by its Originator,

b. 014 Business
————251ness

1) "Did You Knoy That R Bulletin Board Disglay -
- = - - -
A paper With the Current 1is¢ of Suggestiong

Was presenteq to the Dpa, . i

2)  ADMAG Budget - Suggested Exgenditures - Sugges-
tions are to be Submitteq to the ADMAG Chairman
] 3
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3) Qualificagions for Clerical Personngl - ADMAG

is concerned about the Over-qualification of

Agency Clericals - recruitment Standards are

too high, 4 paper outlining ADMAG's pPosition
will be Submitted angd discussed at the 13 Jan
1975 business meeting,

4) Non-Headguarters Employee Benefit Lossg - This

5) Grade Limitationsg on Vacancy Notices - a paper
. Otices - 4 n///

C. New Business

1) Broyhill Building Space - ADMAG hgas received

2) Management of Management Courses - ApMAG has
been made aware that the management of recent
management course(s) was not satisfactory.
Details wilj be bPresented at the next meeting,

3) Payroll Bong Deductions - Payro11 deductions
for multiple bonds are not Presently allowed,
For example, an employee cannot have a deduc-
tion made for a $SQ anq a $25 bond concurrently

4) Clerical Pool - ADMAC has becone aware of some

and may be Placed on the agenda for our next meeting with
Mr. Blake in the latter part of January, Further discussion
at the next meeting shoyld finalize the agenda,

a. "Did You Know That, . . n Bulletin Board Display -
Status of submitted Suggestions,

- 00700030015-0
Approved For Release 2000/06/06 : CIA-RDP81-00261R0

L



Approved For ReleasétdOOlOGlOG : CIA-RDP81-00261R00070QQ30015-0

b. ADMAG Budget Expenditures - Review Suggestions.

¢. Office Time-in-Grade Requirements - Confirmation of
Mr. Colby's statement.

d. Establishment of a Clerical Career Service - Status

€. Bulletin of Recent Changes in Training Regulations -
Status .

f. Over-Qualification of Agency Clericals - Discussion

4. The next scheduled business meeting is 13 January 1975,
DDA Conference Room, 7 D 32, 1505 - 1700 with departing as well

as new ADMAG members. The chairm: r January is _,
and the co-chairman is ﬂ

25X1A
25X1A

airman 25X1A

Distribution:

1 copy to each ADMAG member
1 - Mr., Blake
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